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       SEASONAL SALES  
    PLANNING APPLICATION 

 
(incomplete applications, including checklist, will not be accepted) 

 

PROJECT INFORMATION (Completed by Applicant) 
Development/Project Name: 
 

Address/Location: 
 

Parcel Number(s): 
Section: 
Township: 
Range: 

Planner: 
 

Gross Area (Acre/sq. ft.): Net Area (Acre/sq. ft.): Zoning: 

APPLICANT INFORMATION (Single point of contact) 

Name: Company: 

Address: 

City: State: Zip Code: 

Phone Number: E-mail address: 

Signature of Applicant: Date: 

PROPERTY OWNER 

Name: Company: 

Address: 

City: State: Zip Code: 

Phone Number: E-mail address: 

Signature of Property Owner: Date: 

Review times in accordance with SB 1598 Policy  

 
  

CASE NO.  __________________ 

Accepted by: _______________ 

Date:  _____________________ 

Acct # 101-5400-00-4458 

Fees:  _____________________ 

 

 

http://www.avondale.org/developmentservices
file://///vffile01/drivei/deptpbi/Planning/Forms%20and%20Templates/Forms%202014%20new%20logo/Licensing%20Time%20Frames%20Compliance%20Review%20Policy.pdf


 

Development & Engineering Services Department 
11465 W. Civic Center Drive, #110, Avondale, AZ  85323  Phone (623) 333-4000  Fax (623) 333-0400  TDD (623) 333-0010 

www.avondale.org/developmentservices 

 
Page 2 of 4 

Revised 10.12.2016 

                                          
 

 
 

 Applications shall be reviewed by the Development Services Department.  The request shall be administratively 
approved, conditionally approved, or disapproved no later than ten (10) working days from the date of submittal. 

 

 The Zoning Administrator or authorized designee shall notify the applicant of the decision in writing and shall 
state any conditions for approval or reasons for denial. 

 
 

I acknowledge that the following items are required for processing of my application with the City of 
Avondale Development Services Department.  I understand that the application will be not accepted 
without the following items. 

 

DELIVERABLES 

 Completed Planning Application with Property Owner’s signature 

 Fees:  $180 

 Property deed 

 Site plan 11”x17” (4 copies) 

 Project Narrative – See attached guidelines (4 copies) 

 Each item on the checklist scanned to disc or flash drive in PDF format; label and date (1) 

 City of Avondale Business License number or proof of application (receipt) 

 Avondale Tent/Canopy Fire Code Permit Application 

 Special Event  Dust Control Plan (See attached instructions) 

 

Signature:  Printed Name:  

Company:  Date:  

 

If you have any questions regarding items on this checklist, please contact your project planner. 

          SEASONAL SALES 

 SUBMITTAL CHECKLIST 

http://www.avondale.org/developmentservices
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In order to make a determination of approval, the Zoning Administrator or authorized designee shall determine that 
all of the following criteria have been met: 
 

1. The use complies with all applicable codes and ordinances. 
 

2. The nature, scope, location, and manner of the activity does not constitute a health or safety hazard to the 
general public. 

 
3. The use does not interfere with pedestrian access ways, fire lanes, driveways, landscaped areas, or traffic 

visibility at driveways or street intersections. 
 

4. Parking on the property is adequate to simultaneously serve any existing permanent use (if applicable) and 
the seasonal sales use. 

 
5. The sales are not between the hours of 10:00 p.m. and 7:00 a.m. local time, Avondale, Arizona. 

 
Appeals 
 

 An appeal of the Zoning Administrator’s decision may be made within fifteen (15) days of the said decision.  
The appeal shall be heard by the Board of Adjustment at a public meeting within thirty (30) days of the date 
which the applicant’s notice to appeal is submitted. 

 
 

APPROVAL CRITERIA 

http://www.avondale.org/developmentservices
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The project narrative is requested to provide the staff with the information necessary to fully evaluate the 
proposed Seasonal Sales use and to ensure the use complies with all applicable Codes & Ordinances.   

 
Please address the following topics in your narrative, additional information may be included: 

 
1. Type of seasonal sales use applying being applied for.  (NOTE:  Only seasonal sales events (e.g. 

Christmas tree lots, pumpkin patches) and off-site sales of souvenirs, gifts, and food incidental to a 
sporting event may apply). 
 

2. Dates the seasonal sales use will be in effect.  (NOTE:  Maximum of 2 months). 
 

3. Hours of operation.  (NOTE:  Use may not occur between 10:00 PM and 7:00 AM). 
 

4. Type of structure and permits required, if any.  (NOTE:  If tent larger than 200 square feet or canopy 
larger than 400 square feet is proposed, additional fire permits will be required). 
 

5. Location of any structure or vehicle used in conjunction with the use, if applicable, in proximity 
to surrounding area. 
 

6. Description of Parking (NOTE:  Must be adequate to simultaneously serve any existing permanent 
use, if applicable, as well as the seasonal sales use). 
 

7. Site lighting, if temporary lighting is proposed. 
 

8. Traffic impact.  (NOTE:  Use cannot interfere with public streets, pedestrian access-ways, fire lanes, 
driveways, landscaped areas, or traffic visibility at driveway or street intersections). 
 

9. Statement to restore property.  (NOTE:  Upon completion of the use, the premises must be promptly 
cleaned and restored to the same condition it was in before the seasonal sales use). 
 

10. Signage.  (NOTE:  All signage will require a separate permit).   
 
 

 

PROJECT NARRATIVE 
GUIDELINES 

 

http://www.avondale.org/developmentservices
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The Maricopa County Air Quality (MCAQ) Divisions regulates the use of vacant (unpaved) parking lots for 

dust control.  For more information on the regulation please reference the fact sheet for Ordinance P-

27, Rule 310, and the Maricopa County Website pertaining to compliance with fugitive dust emissions 

on Vacant Lots: 

 http://www.maricopa.gov/aq/divisions/compliance/dust/docs/pdf/P-27.pdf 

http://www.maricopa.gov/aq/divisions/planning_analysis/AdoptedRules.aspx 

http://www.maricopa.gov/aq/divisions/compliance/dust/vacant_lots/Default.aspx 

The Rules, Regulations, and Ordinances governing Air Quality in Maricopa County are very dynamic and 

quite complex.  The City of Avondale has created the SE Dust Control Plan Template to streamline the 

Dust Control Requirements and identify only those that pertain directly to Special/Seasonal Events.  As 

always with regulations governed by other agencies, it is your responsibility to remain in compliance 

with those Rules and Regulations.  The City of Avondale developed the template as a tool to simplify the 

dust control plan for Special/Seasonal Events.  The City accepts no liability for your compliance with 

Maricopa County Rules and Regulations.  The City of Avondale does not review, approve, or inspect dust 

control plans or any other legally binding requirements related to MCAQ Rules and Regulations.  The SE 

Dust Control Plan Template may only be used for Special/Seasonal Events and not any other applications 

such as Construction Projects or Haul Roads. 

Please follow the instructions below when filling out the SE Dust Control Plan Template. 

Section 1:  Basic Information 
  
 Please fill in each section with the best information available.   

 Specify the type of event  

 Specify if it is a seasonal or a special event 

 Specify the owner of the property and whom is running the event 

 Specify the event name 

 Specify the Address and or Parcel number 

 Specify the City, State, and Zip Code is the event being held in 

 Specify the contacts name, phone number, fax number, and email address for this event 
 
Section 2:  Site Plan 

Attach a separate page (8½" x 11") with a drawing showing all of the following elements: 

 Entire project site boundaries        

 Basic site layout with linear dimensions (including staging areas, storage, parking, driveways, 
and drive aisles)       

 Nearest main crossroads        

 North arrow        

 Access point(s) - Planned exit locations onto areas accessible to public 

 Perimeter of unpaved parking lot(s)   
 

 

http://www.maricopa.gov/aq/divisions/compliance/dust/docs/pdf/P-27.pdf
http://www.maricopa.gov/aq/divisions/planning_analysis/AdoptedRules.aspx
http://www.maricopa.gov/aq/divisions/compliance/dust/vacant_lots/Default.aspx
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Section 3: Selection of Control Measure 

A. Primary (“P”) and Contingency (“C”) Control Measures:  

Every category and/or sub-category requires at least one Primary control measure (“P”) and at 

least one Contingency control measure (“C”). A contingency control measure is the backup or 

secondary action(s) that needs to immediately be implemented when the primary control 

measure(s) fails to adequately control dust emissions at the named project.  

To indicate your choice, mark the box next to the appropriate letter (“P” or “C”) in front of each 

control measure(s) that you have chosen. Do this for both primary and contingency control 

measures in every category and/or sub-category.  

B. Control Measure Instructions 

There are three category headings (A-C) on the SE Dust Control Plan Template. Under each of 

the category headings (A-C) are questions to consider and concepts to select when designing 

your Dust Control Plan.  

When completing the SE Dust Control Plan Template, consider the following categories and 

control measures:  

   1. Category A. Vehicles/Motorized Equipment 

Unpaved Staging and Parking Areas 

What areas have you set aside for parking, including areas where your employees and 

vendors will be parking their vehicles? What areas have you set aside for staging? How 

will you keep vehicles, including the public, employees, vendors, utilities, and your staff, 

in areas intended for travel?  

    Water 

Applying water to a site (usually via a water truck) 

is a very effective dust control measure.  If you 

choose to utilize water application as either a 

primary or contingent control measure (water 

may not be both your Primary and Contingent 

control measure), you must describe the size and 

number of pieces of the equipment that you will 

use to both supply and apply the water. 

Water supply means how water will be supplied to the site. Equipment options 

for water supply include, but are not limited to, metered hydrant, water tower, 

and water pond. 

 

http://www.bing.com/images/search?q=PICTURES+OF+water+truck&qpvt=PICTURES+OF+water+truck&FORM=IGRE#view=detail&id=D74A149442A16CBC183CD49F782C6C8C502C4180&selectedIndex=14
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Water application means how water will be applied to the site. Equipment 

options for water application system include, but are not limited to, hoses, 

water truck, water pull, and water buffalo. 

Regardless of the minimum amount of water that you have available on your 

site, your water supply and water application must be aggressive enough to 

maintain less than 20% opacity at all times. Test methods for opacity can be 

found in Appendix C of the Maricopa County Air Pollution Control Regulation. 

See an online version of Appendix C at: 

 http://www.maricopa.gov/aq/divisions/planning_analysis/AdoptedRules.aspx 

    Surface gravel, recycled asphalt, or other suitable material 

Applying a surface treatment to the area 

used can also be a very effective dust control 

measure. If you choose to “apply and 

maintain surface gravel, recycled asphalt, or 

other suitable material” as a control 

measure for unpaved parking areas, you 

must comply with Rule 310, Section 304.1 – 

Stabilization requirements for Dust-

Generating Operations – Unpaved Parking 

Lot: 

• Do not allow visible fugitive dust 
emissions to exceed 20% opacity. 

 

 Do not allow silt loading to be equal 
to or greater than 0.33 oz/ft2 or to 
exceed 8%. 

 
More detail on opacity and silt loading can be 

found in Appendix C – Fugitive Dust Test 

Methods at  

  http://www.maricopa.gov/aq/divisions/planning_analysis/AdoptedRules.aspx 

    

 

 

 

 

 

http://www.maricopa.gov/aq/divisions/planning_analysis/AdoptedRules.aspx
http://www.maricopa.gov/aq/divisions/planning_analysis/AdoptedRules.aspx
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   Understanding Opacity 

Rule 310, Section 303 requires visible fugitive dust emissions to not exceed 20% opacity. 

As a general rule of thumb, if at any time you can see dust being generated by 

equipment operations, it is already at least 10% opacity. 

Opacity is measured by looking through the dust plume, while the sun is at your back. If 

more than 20% of the background is obscured, then the opacity is greater than 20%.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Additional information on Fugitive Dust Test Methods can be found at: 

 http://www.maricopa.gov/aq/divisions/planning_analysis/AdoptedRules.aspx  

 

 

  

  

http://www.maricopa.gov/aq/divisions/planning_analysis/AdoptedRules.aspx


                     Instructions for Filling out The Special/Seasonal Events  
          Dust Control Plan 

5 

 

 

2. Category B. Trackout 

Trackout Control Device 

Trackout control devices are preventative 

devices intended to reduce the amount of dirt 

transferred onto paved areas and entrained 

(introduced) into the atmosphere. Trackout 

control devices are required at every exit to an 

area accessible to the public (any retail parking 

lot or public roadway that is open to public travel 

primarily for purposes unrelated to the dust 

generating operation) . Trackout control devices 

include, but are not limited to, the following: 

Gravel Pad 

A layer of washed gravel, rock, or crushed rock that 

is at least one inch or larger in diameter that is 

maintained at the point of intersection of an area 

accessible to the public and a work site exit to 

dislodge mud, dirt, and/or debris from the tires of 

motor vehicles prior to leaving the site. 

Grizzly or Rumble Grate 

A device (i.e., rails, pipes, or grates) used to dislodge 

mud, dirt, and/or debris from the tires and 

undercarriage of motor vehicles prior to leaving the 

site. 

 

Rule 310, Section 306 addresses dust control measures for trackout control. According 

to Section 306 you must prevent trackout by installing, at all access points to the site, a 

trackout control device such as a grizzly or rumble grate, or a gravel pad, defined in Rule 

310, Section 217 to be at least 30 feet wide (unless the unpaved surface exit does not 

have an adequate width), 50 feet long, and 3 inches deep.  

It is a violation of Rule 310 if you do not have a trackout control device, regardless of 

whether trackout is present. 
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Cleaning  

Trackout is the deposit of materials (usually soil) 

from vehicle tires that have been tracked out from 

an unpaved lot and have been deposited onto the 

public street. You are required to immediately 

clean trackout/carry-out extending 25 feet or 

more. Trackout/carry-out that is less than 25 feet 

requires cleaning by the end of each day.  

Cleaning trackout/carry-out includes removing the 

material that has been deposited onto public 

streets, gutters, and sidewalks. Cleaning 

trackout/carry-out can be accomplished by 

manually sweeping up the deposits, by operating a 

PM-10 compliant street sweeper or wet broom, or 

by power washing.  

It is a violation of Rule 310 if you have not cleaned trackout/carry-out, regardless of 

whether a trackout control device is present. If a street sweeper has been chosen as the 

primary control measure and is needed immediately but is not available, then you must 

employ the contingency measure. 

3. Category C. Dust Suppressants other than water 

The information required by the table in Category C, Section 3 in the SE Dust Control 

Plan Template is for all other dust suppressants, other than water, that you may want to 

utilize.  Fill out the applicable areas. Be sure to attach information on environmental 

impacts and approvals or certifications related to appropriate and safe use for ground 

application. Also, attach product specification(s) and application sheet(s) or label 

instructions. 

Different types of soil require more intensive water use or the use of water in 

combination with dust suppressants, in order to meet the requirements of Rule 310. 

Brief descriptions of dust suppressants and related information can be found on the 

Maricopa County Air Quality Department Dust Compliance website at: 

www.maricopa.gov/aq/divisions/compliance/dust/resources.aspx 

  

 

 

 

 

http://www.maricopa.gov/aq/divisions/compliance/dust/resources.aspx
http://www.bing.com/images/search?q=PICTURES+OF+PUSH+BROOM+STREET+SWEEPER&qpvt=PICTURES+OF+PUSH+BROOM+STREET+SWEEPER&FORM=IGRE#view=detail&id=B3C245C9CD3C40C8EE72217DCD45C7EDD7CEEB06&selectedIndex=12
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Additional Assistance 

You can reach the Maricopa County Air Quality Department Dust Compliance Division offices at 

1001 North Central Avenue, Suite 400 in Phoenix, Arizona, by calling 602-506-6010, or on their 

website at www.maricopa.gov/aq/divisions/compliance/dust   

Additional useful information and websites are listed below:  

•Dust Compliance main webpage: 

www.maricopa.gov/aq/divisions/compliance/dust/Default.aspx 

•MCAQD Complaint Line for all complaints including dust related items: 602-506-6010 

•Dust Compliance resources including: 

o Sample Dust Control Logs 

o Applications 

o Other Forms 

o Informational brochure can be found at:  

www.maricopa.gov/aq/divisions/compliance/dust/resources.aspx   

 

http://www.maricopa.gov/aq/divisions/compliance/dust
http://www.maricopa.gov/aq/divisions/compliance/dust/Default.aspx
http://www.maricopa.gov/aq/divisions/compliance/dust/resources.aspx
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This Dust Control Plan Template was established to assist you in complying with Maricopa County Air Quality(MCAQ) Rules 

and Regulations for Special/Seasonal events. You should fill out the form entirely, and assure it provides a clear and 

complete concept for how you will remain in compliance with all MCAQ Rules and Regulations. In addition to this form you 

should provide a 8.5x11 site plan showing where you will use each control measure. 

 
As always with regulations governed by other agencies, it is your responsibility to remain in compliance with those Rules 

and Regulations. The City of Avondale accepts no liability for your compliance. The City of Avondale does not review, 

approve, or inspect dust control plans or any other legally binding requirements related to MCAQ Rules and Regulations. 

 
Should you have any questions regarding the need for a dust control permit, plan, or the rules and regulations you should 

contact the MCAQ Division directly at 602-506-3010, or you may visit them at: 

 http://www.maricopa.gov/aq/divisions/compliance/dust/Default.aspx 
 

Section 1.   Basic Information 
Type of event: 

Special event: Seasonal event: 

Owner name: 

Event name: 

Event address: 

City: State: Zip: 

Phone: Fax: 

Email address: 
 

Section 2.   Site Plan 
Provide a Site Plan Sketch showing the site boundaries, layout, dimensions, nearest cross streets, a 

north arrow, all points of access and the perimeter of the unpaved parking area. 
 

Section 3.   Selection of Control Measures 
 

P-Primary control measures are the initial control measures applicants plan to use to control dust in a given situation. 

C-Contingency control measures are the control measures applicants plan to use if Primary control measures fail. 
 

Category A. Vehicles/Motorized Equipment 
A.1 Unpaved Parking Areas Beginning During End 

P C Apply water 

P C Pave 

P C Apply and maintain gravel, recycled asphalt or other suitable 

material 

P C Apply and maintain dust suppressant(s), other than water 

P C Other: 

Or, explain why this category and its control measures are not applicable  _ 

  

 

Special/Seasonal Event 

Dust Control Plan 

http://www.maricopa.gov/aq/divisions/compliance/dust/Default.aspx
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Category B. Trackout 
B.1 Trackout Control Devices Beginning During End 
P C Gravel Pad* 

P C Grizzly Bars or Rumble Grate* 
 

P C Other: 

Or, explain why this category and its control measures are not applicable  _ 

  

*Note that Maricopa County Air Quality Department requires at least one trackout control device at each exit from an 

unpaved area that is accessible to the public. 

 
Beginning During End of 

B.2 Cleaning of Project Project Project 

P C  Operate a street sweeper or wet broom with sufficient water                             

and at the manufacturer's recommended speed (e.g. kick 

broom, steel bristle broom, Teflon broom, vacuum) 
 

 
 

P C Manually sweep-up deposits 
 

P C Other: 

Or, explain why this category and its control measures are not applicable   

  

 

Category C. Dust Suppressants Other than Water 
 

Although water is a dust suppressant, the information in category C is for suppressants other than water (if 

applicable). Fill out the applicable areas in the table below and attach information on environmental impacts 

and approvals or certifications related to appropriate and safe use for ground application. Also, attach product 

specification(s) and application sheet(s) or label instructions. 

Application Area Manufacturer Name Product Application 

Frequency* 

Intensity* 

* 

A. Vehicles/Motorized 

Equipment 

    

 
*How often the surface will receive a complete application of dust suppressant (e.g. 3 times a day) 

** The amount used of a period of time (e.g. gallons/minute) 

 

 



Tent/Canopy 
Fire Code Permit Application 

Avondale Fire Marshal’s Office – 1825 N. 107th Av. - Avondale, AZ. 85392 – Phone: 623-333-6000 

 

 
 

EVENT NAME:  

EVENT ADDRESS:  

TENT CONTRACTOR:  

TENT CONT. ADDRESS:  

TENT CONT. CONTACT:  PHONE:  

DATE(S) OF EVENT:  

TENT SETUP DATE:  TENT TAKE DOWN DATE:  

TENT : TENT USE: TENT SIZE: SQ. FT. OCC. LOAD: # OF EXITS: 

1      

2      

3      
ATTACH SEPARATE SHEET IF MORE THEN THREE TENTS 

 

APPLICATIONS FOR FIRE CODE TENT/CANOPY PERMITS MUST BE SUBMITTED BY THE 
TENT OWNER OR TENT RENTAL COMPANY THAT IS RESPONSIBLE FOR THE TENT AND 
TENT INSTALLATION. INCLUDE THE FOLLOWING ATTACHMENTS: 
 A Certificate of Insurance for a minimum of $1,000,000.00 with the City of Avondale named as 

additionally insured (Address to use on Certificate: 11465 W. Civic Center Dr., Avondale, AZ. 85323).  
 An affidavit attesting to the following information relative to the flame resistance of the fabric: 

 Names and address of the owners of the tent or canopy. 
 Date the fabric was last treated with flame-resistant solution. 
 Trade name or kind of chemical used in treatment. 
 Name of person or firm treating the material. 
 Name of testing agency and test standard by which the fabric was tested.  

 The manufacturer’s detailed information in regards to the tent/canopy design and proper setup. 
 The tent staking plan or ballasting plan in accordance with the IFAI Procedural Handbook for the 

Safe Installation and Maintenance of Tentage and the IFAI Pullout Capacity of Tent Stakes. 
 A plan showing the location of: 

 All tents including the minimum separation from property line, buildings, other tent, canopies, 
vehicles, vehicle parking areas, fire access roadway (including width), etc. 

 All generators, cooking equipment, heating equipment, and electrical equipment provided by 
the tent rental company. 

 Diagram of each tent including seating capacity, arrangement of seating, aisles, exits, exit 
signs, emergency lights, and fire extinguishers provided by the tent rental company. 

 Location and size of LP-Gas containers provided by the tent rental company. 
 For tents with an occupant load of 50 or more, the event manger shall provide a copy of the fire 

safety plan, evacuation plan, employee training plan, and list of fire safety personnel and crowd 
managers. For a sample fire safety plan template, request by email: fireprevention@avondale.org 

 
Fire code permit & inspection fees are $200 for the first tent and $100 for each additional tent on the 
same site. Plan review turnaround times are two weeks. For applications submitted less than two 
weeks from the event date, the fees are doubled to expedite the plan review.             (Revised 03.16.2016) 

mailto:fireprevention@avondale.org

	CASE NO: 
	Accepted by: 
	Date: 
	Fees: 
	DevelopmentProject Name: 
	AddressLocation: 
	Parcel Numbers Section Township Range: 
	Planner: 
	Gross Area Acresq ft: 
	Net Area Acresq ft: 
	Zoning: 
	Name: 
	Company: 
	Address: 
	City: 
	State: 
	Zip Code: 
	Phone Number: 
	Email address: 
	Signature of Applicant: 
	Date_2: 
	Name_2: 
	Company_2: 
	Address_2: 
	City_2: 
	State_2: 
	Zip Code_2: 
	Phone Number_2: 
	Email address_2: 
	Signature of Property Owner: 
	Date_3: 
	Printed Name: 
	Company_3: 
	Date_4: 
	Type of event: 
	Special event Seasonal event: 
	Owner name: 
	Event name: 
	Event address: 
	City_3: 
	State_3: 
	Zip: 
	Phone: 
	Fax: 
	Email address_3: 
	C Apply and maintain dust suppressants other than water: 
	Or explain why this category and its control measures are not applicable: 
	C Grizzly Bars or Rumble Grate: 
	Or explain why this category and its control measures are not applicable_2: 
	C Manually sweepup deposits: 
	Or explain why this category and its control measures are not applicable_3: 
	Manufacturer NameA VehiclesMotorized Equipment: 
	ProductA VehiclesMotorized Equipment: 
	Application FrequencyA VehiclesMotorized Equipment: 
	Intensity A VehiclesMotorized Equipment: 
	EVENT NAME: 
	EVENT ADDRESS: 
	TENT CONTRACTOR: 
	TENT CONT ADDRESS: 
	TENT CONT CONTACT: 
	PHONE: 
	DATES OF EVENT: 
	TENT SETUP DATE: 
	TENT TAKE DOWN DATE: 
	TENT USE1: 
	TENT SIZE1: 
	SQ FT1: 
	OCC LOAD1: 
	 OF EXITS1: 
	TENT USE2: 
	TENT SIZE2: 
	SQ FT2: 
	OCC LOAD2: 
	 OF EXITS2: 
	TENT USE3: 
	TENT SIZE3: 
	SQ FT3: 
	OCC LOAD3: 
	 OF EXITS3: 


