
Development & Engineering 

Services Department 

 

 

 

 

 

 

 

 

  

Provide 3 Complete 

Submittal Packages for 

Distribution to the 

Appropriate Departments 

 

Completeness Review 

Required 

 

 

 

Submittal Meets 

Completeness Review  

Return Submittal 

To Applicant 

Applicant is Notified 

Explaining Reason for  

Return of Submittal 

Substantive/technical 

review completed 

NO 

YES 

Submittal 

Approved 

Notice Prepared with 

Comments/Corrections 

From Departments 

Applicant Notified 

NO 

Submittal routed to each 

Department for approval 

Stamp and signature and 

Returned to Development 

Services for processing 

 

YES 

Applicant notified permit is 

ready to be issued after all 

Requirements have been 

met 

 

YES 

NO 


